
An Adobe Connect Webinar
Audio conference line: 

(888) 240-3210     Passcode: 727826
Please use the chat feature for questions or to interact



• First resource for answers

– Resources for Grant Subrecipients
http://www.edd.ca.gov/Jobs_and_Training/Grant_Subrecipient_Resources.htm

 Request For Proposal (RFA) 

 WAF Frequently Asked Questions (FAQ)

 EDD Guidance - Directives and Information Notices

• Subscribe Get Email Updates

• Project term – It’s on!

– 2/1/2018 to 7/31/2019

– 3/1/2017 to 8/31/2018  
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http://www.edd.ca.gov/Jobs_and_Training/Grant_Subrecipient_Resources.htm
http://www.edd.ca.gov/Jobs_and_Training/Grant_Subrecipient_Resources.htm
http://www.edd.ca.gov/About_EDD/List_Subscriptions.aspx?Choice=1
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Resources for Grant Subrecipients 
http://www.edd.ca.gov/Jobs_and_Training/Grant_Subrecipient_Resources.htm

http://www.edd.ca.gov/Jobs_and_Training/Grant_Subrecipient_Resources.htm


Program needs:

• Challenges of Pivots

• Budget Modifications

• 6.0 Events and Activities

• Quarterly Reporting

• Project End Reports

Project needs:

• CalJOBS Reports

• CalJOBS Issues

• Subgrant Agreement / 

Revisions

• Policy Guidance

• Monthly Expenditure 

Reports

Email both your Project and Program Managers



Communications
EDD Project Manager Assignments
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Mayra Fernandez

Ascend Program, Inc. Bay Area Community Resources 

Bay Area Council Foundation
Community Employment 
Opportunities

Center for Media Change Creative Visions

Managed Career Solutions Fresno Regional WDB

Madera County WDB Mother Lode WDB

NorTEC City of Oakland/Oakland WDB

Oakland Private Industry Council, Inc. Richmond WDB

CSU Fresno Foundation
Foundation for California Community 
Colleges



Communications

EDD Project Manager Assignments
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Teri Brimacomb

East Bay Asian Local 
Development Corporation

Los Angeles Area Chamber of 
Commerce Foundation

Meristem, Inc. Opportunity Junction

SEIU WIB of Tulare County 

WIB of Ventura County Hospitality Training Academy 

Institute for Local Government Los Angeles Valley College 
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Quarterly 
Narrative 
Report
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• Collect Your Participant Success Stories To Report 
on a Quarterly Basis

• Release of Information (DE 1600) must be 
completed and included if participant pictures 
and/or full names are shared

Submit Your Success Stories with Quarterly Report to: 
• WSBProjectManagement@edd.ca.gov
• Danielle.Vienna@CWDB.ca.gov

mailto:WSBProjectManagement@edd.ca.gov


State Reporting System 
www.CalJOBS.ca.gov
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CalJOBSSM Access Request
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• MIS Administrator Signature Required

– Signatory Authority for new CBOs without MIS 
Administrator

• All Sections With (*) Must be Completed

• Submit to 

– CalJOBS Operations Unit caljobsadmin@edd.ca.gov

– Copy WSBProjectManagement@edd.ca.gov

• For Assistance 

– caljobsadmin@edd.ca.gov

– 916-653-0202
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mailto:caljobsadmin@edd.ca.gov
mailto:WSBProjectManagement@edd.ca.gov
mailto:caljobsadmin@edd.ca.gov


Staff Online Resources  
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Staff Online Resources
continued



CalJOBSSM Training

Fiscal Training

One Webinar Session 

Wednesday, March 7th

9:30 - 11:00 a.m. 

Additional details and agenda to follow.
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• Monthly Expenditure Reporting 

‒ Due the 20th of the following month –

‒ First report is due March 20, 2018 or April 20, 2018

• Monthly And Quarterly Financial Reporting 
Requirements: Workforce Services Directive 16-13

• A Zero Report must be submitted until you have 
cumulative accrued expenses

• ACCRUED expenses for goods or services received 

• Expenditure Report BEFORE Cash Request
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http://www.edd.ca.gov/Jobs_and_Training/pubs/wsd16-13.pdf
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Administrative Costs

Unliquidated Obligations - Balance of 

Contractual Admin. Services
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Cash/In-Kind Match 

Unliquidated Obligations -

Balance of Contractual Program 

Services
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CalJOBSSM

“If it is not in CalJOBS, it does not exist”

CalJOBS Participant Reporting 
Workforce Services Directive 13-11

• Report individual participant data via CalJOBS within 
30 days of first service provided

• Must pull CalJOBS reports to confirm data entry

http://www.edd.ca.gov/Jobs_and_Training/pubs/wsd13-11.pdf


• Intro to CalJOBS and 
Navigation

• Individual Registration

• Participant Application 
and Enrollment

• Case Notes and Alerts

• Closure of Activities

• Reports

CalJOBSSM Training
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Training dates and times to be determined. 
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Staff Online Resources  
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Narrative and 
Project Team
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Workforce Accelerator Fund 6.0 STATE USE ONLY Exhibit E

Exhibit E.                            
Project Funding 
Expenditure Plan

Subgrant Number:

Grant Code:

Initial Plan:  

Modification Date:

Organization Name: YOUR NAME

Project Name: YOUR PROJECT NAME

I. FUNDING PLAN

A. Fund Source WIOA 15% Cash/In-kind Match PROJECT TOTAL

B. YOA

C. Subgrant Number

D. Fund Source Term

E. Grant Code

F. Total Administration $15,000.00 $15,000.00

G. Total Program $135,000.00 $15,000.00 $150,000.00

H. Total Subgrant Amount $150,000.00 $150,000.00 $300,000.00

II.  EXPENDITURE PLAN

Month-Year
Cumulative Planned 

Expend.
Cumulative Planned 

Expend.
Project Total Planned 

Expend

February-2017 $12,500.00 $12,500.00 $25,000.00

March-2017 $25,000.00 $25,000.00 $50,000.00

April-2017 $37,500.00 $37,500.00 $75,000.00

May-2017 $50,000.00 $50,000.00 $100,000.00

June-2017 $62,500.00 $62,500.00 $125,000.00

July-2017 $75,000.00 $70,000.00 $145,000.00

August-2017 $87,500.00 $87,500.00 $175,000.00

September-2017 $100,000.00 $100,000.00 $200,000.00

October-2017 $112,500.00 $112,500.00 $225,000.00

November-2017 $125,000.00 $125,000.00 $250,000.00

December-2017 $137,500.00 $137,500.00 $275,000.00

January-2018 $150,000.00 $150,000.00 $300,000.00

TOTAL $150,000.00 $150,000.00 $300,000.00



25



26



27



28

Appendix II to Uniform Guidance 2CFR200—
Contract Provisions for Non-Federal Entity 
Contracts Under Federal Awards
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Project Report Due

Expenditure Every 20th of the following month

First Narrative Report March or April 20, 2018

First Expenditure Report March or April 20, 2018

Submit Your Monthly/Quarterly Narrative Report to: 
• WSBProjectManagement@edd.ca.gov
• Danielle.Vienna@CWDB.ca.gov

Form Due

CalJOBS System Access Request February 28, 2018

Quarterly Success Stories Same as Quarterly Reports

Final Exhibits Within the next two weeks

mailto:WSBProjectManagement@edd.ca.gov
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Mayra Fernandez 916-653-8650

Teri Brimacomb 916-654-5595

WSBProjectManagement@edd.ca.gov

Danielle Vienna 916-657-1455

Danielle.Vienna@cwdb.ca.gov

Insert WAF 6.0 and your organization’s name on 
the subject line of all electronic correspondence

System Issues 916-653-0202

CalJOBSAdmin@edd.ca.gov

mailto:WSBProjectManagement@edd.ca.gov
mailto:Danielle.Vienna@CWDB.ca.gov
mailto:CalJOBSadmin@edd.ca.gov
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